Appendix D

It is not entirely clear from the application, but I am led to believe by a licensing officer of Leeds
City Council, that the application is made due to the club wishing to allow in the future, the
access of persons other than members and guests in to the club (or to some extent at least)?
Assuming there is some truth in this, and at this initial stage, I attach a guidance document which
was put together by Leeds City Council and West Yorkshire Police some years ago now (although
still relevant), to cover this very situation the Burley Con Club now finds itself in, of changing
from a CPC to a PL.
The guidance document also includes a Pro-Forma on pages 3 and 4, which I would ask the club,
or you on behalf of the club, to complete and return please.
The options available within the questions of the Pro-Forma are purely at the discretion of the
club, and how it wishes to continue to operate in the future under it’s PL.
There is no preferred route the police think the club should take here, it is merely a
questionnaire to establish exactly how the club itself wishes to operate in the future, and how
the club has arrived at that decision.
However, depending on how the club completes the Pro-Forma, this will then determine further
if any additional crime prevention measures / conditions are necessary to promote the licensing
objectives.
So with this in mind, I also attach a V8 – pro-forma risk assessment, which the other CPC to PL
guidance document refers to.
This is a formal document of Leeds City Council, used in conjunction with all other ‘responsible
authorities’ in the licensing district of Leeds, including West Yorkshire Police.
In terms of the ‘crime prevention measures’ (conditions), it is a ‘fit for all purpose’ document, so
in other words, there will be some sections of the pro-forma which do not apply to the club’s
application this time.
For those sections that do apply, such as CCTV for instance, the wording is based on the current
Home Office Guidance, such as the period of image retention being 31 days.
I look forward to receiving the completed Club Premises Proforma before taking matters any
further.
Thank you in advance for your co-operation.
Best regards.
Mr Bob Patterson
Leeds District Licensing Officer
Leeds District Licensing Department
Enterprise House
St. Paul’s Street
Leeds LS1 2LE
Internal: None presently
External: None presently
To report a crime, please ring 101. Always dial 999 in an emergency.

